Appendix #7B
MODIFIED PROGRAM SELF-STUDY - FORMAT

(Note: This self-study format is only to be usdaew multiple schools under the exact same
ownership are applying for approval of the samem. In this case, the full Program Self-
Study must be completed for one school; all otlbepbels under the same ownership, that will be
offering the new program must then submit the MedifProgram Self-Study.)

Standard I: Educational Objectives and I nstitutional Evaluation

The school has a published mission statement fglargithe school as providing career
preparation in cosmetology arts and sciences, tesage field, and/or related fields and/or
unrelated fields. The school assesses its perfarenagainst its stated objectives, documents the
results of the assessment, and uses the assegemm@intain or improve institutional
performance.

Interpretation of Standard: Every accredited tn§bn must have a specific mission statement.
The mission must be clearly stated and readily tgtdedable by the public, a prospective
student, parents and other educational institutidrigee mission should be reasonable in relation
to the school’'s space and facilities and prograwi(sjudy offered. The institution must be able
to demonstrate that its rates of student retendompletion, licensure and placement are
assessed against its educational effectivenesthahd has used information obtained through
the assessment process for improvement.

1.1
& 2  Submit a copy of the mission statement thairisted in the school’s catalog.

.1
&2.b Describe the rationale for developing afféring the new or changed program.

1.1
&2.c State the specific objectives of the program.

1.7 Describe how the school will assess theatifeness of the new program.
Standard I1: Instructional Staff

The school employs an instructional staff thatiy/fqualified and of adequate size to fulfill the
objectives of the educational program and instituti

Interpretation of the Standard: The overall effemiess of an institution is based in part on the
guality and motivation of the school’s instructibstaff. The selection of instructors, orientation
to the school’s educational systems, guidance aalti&ion during a teacher’s tenure, and
providing continuing education opportunities is @fi¢he most important responsibilities of the
school’s administration.
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Il.1a Provide a list of the school’s instructioséff responsible for the new program, a
copy of each instructor’s license, if applicabled @ahe date of hire for each.

Il.1b Submit a completed NACCAS QuestionnaireStaiff Members for each currently
employed instructor who will be teaching the newgvam.

1.2 Describe when the school’s instructional skefs the opportunity to prepare for
class, evaluate students’ progress in the new anogadvise students individually,
and patrticipate in activities of continuing eduoati

I1.3a Provide a list of all substitute instructéos the new program. Indicate whether the
instructor(s) are required to hold a license amtligte their license number(s).

Standard I11: Administrative Services

The school has in place administrative policies serdices appropriate to the educational
program(s). Such policies and services meet agipkcfederal, state, local, and NACCAS
policies.

Interpretation of the Standarderformance standards and monitoring of the schallicies

and procedures need to be employed to ensure adegfirainistrative controls. The
organizational structure and written policies agsigned to promote, among its staff, a spirit of
understanding, cooperation and responsibility fovling quality education.

ll.1  Provide evidence that the school is approwetkach the new or changed program from
applicable state or local regulatory agencies.

[1.3  State who is responsible for the new progrémeijr qualifications, and their role in the
day-to-day operations of the school.

Standard IV: Admissions Policies and Procedures

The school has published admissions policies tigaapropriate for the educational program(s),
and the school follows these policies.

Interpretation of the Standardin institution’s recruitment practices should bleiedl in nature
and should be aimed at the student populationdheds serves.

V.1

& .2 Submit a copy of your current school cataMbijch has been highlighted to show
the changes made for the new program, includingssiom requirements, program
listing, tuition and fees, refund policy, graduati@quirements, etc.
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V.6 Provide a copy of any pre-enroliment informatfor the new program, which the
school provides to applicants and which describeddllowing:

i. compensation a successful graduate may reasoespect;

ii. the physical demand of the profession;

iii. safety requirements for the profession;

iv. licensing requirements for the jurisdictionwhich the school is located, or for
which it is preparing graduates;

Standard V: Student Support Services

The school has in place student support serviceshwrovide appropriate information and
advice to students.

Interpretation of the StandardEach institution is required to develop a progrdretodent
support services that is consistent with its statession. Such services should support the
school’s educational program, objectives and réetlee institution’s concern for the welfare of
the student. Each institution should strive toue@shat all relations, including financial record
keeping, reflect the highest standards and arenfocmance with all state and federal laws and
regulations.

V.1 Describe when orientation takes place for newlents.
Standard VI: Curriculum (Program)

The school offers a program (or programs) of stfdgppropriate length in cosmetology arts
and sciences, electrology, massage, and/or rdiatdd and/or unrelated fields. Schools shall
develop a written curriculum which is based orsteted mission. The curriculum for programs
in the cosmetology field shall include instructiorthe fundamental principles of the care of the
health, condition, and appearance of the hair, akthnails, and shall include instruction in the
cognate areas which serve to supplement the pagawentific and business skills of the
cosmetology profession. The curriculum for progsgamthe massage field shall include
instruction in the fundamental principles of massagd/or bodywork. Each program includes
both theoretical knowledge and skill development.

Interpretation of the Standard: The major indicatioa school’s quality is the effectiveness of

its educational programs. The educational progrnanst be consistent with the school’s stated
mission, and adequate in content in order to aehmegasurable results. The curricula content
and learning experiences are preplanned, and argngel and organized in a systematic manner.
The curricula content is appropriate for helpingdsints learn skills that will ultimately enhance
their employability and develop professional wokkls. Instructional materials should be
utilized and reviewed, and their quality and appiaipness to the program assessed.
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Vl.1la Describe the relationship of the new progtaraxisting programs and courses in
the school.
VI.1d Cite external validation and opinions aseiates to the relevancy of the new

program content, such as examples by state regulagencies or the school’s
advisory committee.

VI.

2& 3 Provide a copy of the program outline crodesmenced with the subject areas cited
in Criterion 3. If state laws or regulations pitahiany of the listed subject areas
from being taught, submit appropriate documentatosubstantiate this fact. (The
information under Criteria 2 and 3 must be providety if the school is located in a
different state from the other school(s) applyio@dd this program.)

Vli.5a Describe the teaching methods used to prékenty and practical classes for the
new program.

VI1.5b Provide a list of all instructional trainiragds, reference textbooks and audio visual
materials available for staff and students forrtbes program.

VI.5¢ Provide a sample of five lesson plans footlganstruction and a sample of five

lesson plans for practical instruction for the nawgram.
Standard VIII: Instructional Space and Facilities

The school provides equipment, instructional ahdiatory space, and other physical facilities
that are adequate for instructional needs and pre&tssional standards of safety and hygiene.

Interpretation of the Standardach institution must provide an environment whghonducive
to effective instruction and learning and whichsonps the educational programs offered by the
school. The adequacy of the environment is medsagainst the demands made upon it by the
school’s educational programs, student populatimhthe school staff. Instruction is provided
in a clean, safe, and sanitary environment. Liggmperature, ventilation, and space are
appropriate for the type of instruction being po®d.

Vilil.1a Provide a list of the equipment includedie student kit for the new program. If
the school does not provide a student kit, desdrdve the school provides a
student with the tools necessary to fulfill progreequirements.

Vilil.2a Describe how the school's staff and studeme provided with access to current

reference books, periodicals and other materiagsipport the school's new
program.
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VIIL3 Describe how classrooms and demonstrati@asiare protected from auditory and
visual distractions.

VIII.3b Submit a floor plan and a description bétfacilities provided for the program.

VIill.4 Describe how the school assures that theeesafficient tables or desks and chairs
to meet the needs of the students assigned tmaythkass at any one time.

VIIL5 Describe any changes made for the new prnogi@ensure that the school provides
a safe and healthy educational environment asfsgguban Criterion 5.

Viil.7a Provide an assessment of how the instiniidaboratory equipment and furniture
meet the needs of the new program.

VIIL.7b Describe how the quantity and variety oéthroducts and supplies needed for
laboratory work are provided for student use geitains to the new program.

Provide an explanation of any changes that haveroext to the space, facilities, and equipment
with regard to the new program, as well as futdam®for improvement.

Standard | X: Evaluation of Students

The school uses systematic student evaluationsistagudent learning and to demonstrate
satisfactory student achievement before a certdiohcompletion is awarded.

Interpretation of the Standard: The school utdimeeans to assess and record the knowledge and
skills acquired by students and determine that poigraduation students have met all
performance standards.

IX.3 Describe the interaction between staff andistus regarding student progress.

IX.5 Describe how the school ensures that eactestutieets all requirements before
being awarded a certificate of completiontfe new program.
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