	From: NACCAS Administration Technical Support
Subject: NACCAS Annual Report Financial Calculations and Revisions 

Accredited Schools:

It is very important that you take a moment to read the following four announcements regarding the 2001-2002 NACCAS Annual Report.

ANNOUNCEMENT 1
SUPPORT FOR FINANCIAL CALCULATIONS:
Our technical support staff has received numerous calls from people requesting to have their financial information reviewed prior to electronic submission. AR Tech-Support is NOT obligated to confirm the accuracy of financial information inputted into the NACCAS Member Menu/Oracle Forms Server. Before inputting information into the section of the Annual Report, "Financial Calc.", review pages 11-13 in the "2001-2002 Annual Report Worksheet: Revision 4-5" to address any problems or questions you may have regarding the "Financial Calc." section of the 2001-2002 NACCAS Annual Report.

The technical support staff for the 2001-2002 NACCAS Annual Report is only obligated to provide assistance to schools experiencing problems logging into the NACCAS Member Menu/Oracle Forms Server or are experiencing technical problems inputting data into the forms. Questions relating to matters other than technical problems with Oracle Forms should be directed to the appropriate NACCAS staff i.e. Accreditation, Accounting, or Legal Departments.

· NACCAS staff listing web address:
http://www.naccas.org/staff.asp
· Listing of Top Issues Experienced with Oracle Forms:
http://www.naccas.org/membermenu/ts/index.htm 

ANNOUNCEMENT 2
CLARIFICATION OF “OPERATING INCOME” IN THE “FINANCIAL CALC.” SECTION:
A minor adjustment has been made in Revision 4-5 of the "2001-2002 AR Worksheet", to clarify the meaning of "Operating Income". 

"Operating Income" are revenues from kits, books and supplies, and other businesses (does NOT include clinic and tuition income. If you submitted your report and included clinic and tuition income in the calculation of your Operating Income, reply to this e-mail message so that a note can be sent to our accountant.

ANNOUNCEMENT 3
2001-2002 ANNUAL REPORT WORKSHEET REVISION 4-5:
Revision 4-5 includes the clarification of the Operating Income definition mentioned above. The pages from revision 4-5 of the NACCAS Annual Report Worksheet are available for download at:

· AR Revision 4-5 web address:
http://www.naccas.org/membermenu/ArwPagesRevision4-5.pdf 

ANNOUNCEMENT 4
ANNUAL REPORT CONFIRMATIONS:
After changing the status from "O" to "S" in the section of the Annual Report "Report Status", oracle automatically saves and locks all records. You will not be redirected to a confirmation page as is often seen with other online systems. However, a protocol for sending confirmation e-mails to the e-mail address indicated on the confidential email verification forms previously returned to NACCAS has been established. 

The delivery of the confirmation e-mail may take 4-5 days, so please be patient and do NOT call NACCAS AR technical support for submission status of your 2001-2002 Annual Report after the status has been changed to "S". 

If after changing the report status you are not satisfied that it was submitted, exit the Annual Report, close your browser, open it back up again and review the records.

Contact NACCAS Technical Support

703.600.7600 x139 or 140
annrepinfo@naccas.org


 

