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Dear School Owners:

The 2003-04 NACCAS annual report is now available. Please print the annual report worksheet from the member menu section located at the following address: http://www.naccas.org/annualreport/login.php. If you have misplaced your login information, please go to http://www.naccas.org/annualreport/password.php. We suggest that you read the instructions carefully as several changes have been made this year. The report is due no later than November 30, 2004.

The following changes have been made to the 2003-04 annual report:

1. Any student, without regard to the source of funding or entity through which the student is enrolled, will count in the “scheduled to graduate” cohort if he or she is 

· Enrolled in the full program 

· Enrolled in the final portion of the program 

a. A student enrolled under a third party contract that only enables him or her to take a portion of the program that will not satisfy state requirements for licensure, should not be counted in the cohort of “students scheduled to graduate.”

b. All students, however, should be counted in the enrollment section of the report. 

1. The exemption of not counting students who “completed outside 150%” is deleted. Any student in the cohort who completed the program by the time the annual report is prepared should count as a completer.

2. An exemption “Still Attending” replaced “Transfer to Other Program”. These students will not count either as a drop or a completer.

3. Item 6) Number who took License Exam in Last 12 Months: If your state provides licensure information for a period other than the calendar year, identify the twelve month period of time the report covers. (enter MM/YY; 06/03) 

If you have not received your username/password for inputting the annual report, please send an email to naccas@naccas.org to get setup right away.

We have compiled a list of the most common technical support issues, so check the member menu sections link if you are experiencing trouble accessing your school information. If you are still experiencing problems, please call the NACCAS office and select menu option 1 for annual report technical support. 




